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Information Management 
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Getting Started - Strategy 
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• Establish a Program Office – either staffed with 
government resource(s) or outsourced 

• A Program view will collect requirements that 
meet your state’s needs 

• Develop your priorities 
• Functions with the highest priority will affect 

your approach 
• Capture 
• Trusted Repository 
• Access 
• Preservation 

• But eventually, all aspects will need to be 
addressed 



Getting Started - Standards 
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• Data models and data structures are critical to ensure 
information can be managed into the future -- consider 
the data structures developed by the Library of Congress 
for METS and PREMIS 

• The METS schema is a standard for encoding 
descriptive, administrative, and structural 
metadata (http://www.loc.gov/standards/mets/) 

• The PREMIS Data Dictionary for Preservation 
Metadata is the international standard for metadata 
to support the preservation of digital objects and 
ensure their long-term usability 
(http://www.loc.gov/standards/premis/) 

http://www.loc.gov/standards/mets/
http://www.loc.gov/standards/premis/


Getting Started - Solutions 
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• Consider where your repository will be 
• On-premise or hosted 
• Regardless, you should make sure that your system 

will be capable of being hosted – it will eventually 
be. 

• Consider whether a shared services model could work 
for you 

• Are there other states that you could collaborate 
with? 

• Are there service providers that could provide some 
of the functions for you, such as access? 



Getting Started – “COTS” 
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• Manufacturers are offering elements of a solution 
• Propylon – (http://www.propylon.com/) and their 

Kansas Legislative Information System 
• Tessella Digital Preservation – (http://www.digital-

preservation.com/digital-archiving/), providing an 
OAIS solution known as the Safe Deposit Box 

http://www.propylon.com/
http://www.digital-preservation.com/digital-archiving/
http://www.digital-preservation.com/digital-archiving/


Washington State Archives 
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U.S. GPO’s FDsys 
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Arizona’s PeDALS 
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Mike Wash 
michael.wash@nara.gov 

301.837.1992 

mailto:michael.wash@nara.gov
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